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Newfield School is committed to safeguarding and protecting the welfare of children and vulnerable adults as its number one priority.  This commitment to robust recruitment, selection and induction is shared by all staff and volunteers of Newfield School.
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	Confidential

Application for Volunteering

	Thank you for your interest in volunteering at Newfield.  

Remember, the information you give in this form is our only way of knowing whether you’re suitable to volunteer at Newfield or not.

Please do not send a CV as we do not accept them.
Please complete in black ink or type.

	Type of volunteering opportunity applying for:       

	Primary reason for applying to volunteer at Newfield School:      

Please provide brief details only here  – there is an opportunity to provide full details on page 6 of this form

	

	Title: Mr/Mrs/Miss/Ms 
Surname:      
	
	Forename(s):      

	

	Address:

     
Post code:  
	
	E-mail:      

	
	
	

	
	
	

	
	
	Work telephone:        
Home telephone:       
Mobile telephone:      

	State any dates when you will not be available for interview within the next three months:        

	Education, job related qualifications and training and specialised training
Give details of your education, qualifications and any relevant training/short courses you have attended or are completing, starting with secondary school (use an additional sheet if necessary).

	School, College or University
	
	Qualifications or Subject
	
	Grade

	
	Date Started
	
	Date Ended


	     
	
	     
	
	     
	
	     
	
	     

	     
	
	     
	
	     
	
	     
	
	     

	     
	
	     
	
	     
	
	     
	
	     

	     
	
	     
	
	     
	
	     
	
	     

	     
	
	     
	
	     
	
	     
	
	     

	     
	
	     
	
	     
	
	     
	
	     

	Present/most recent job or voluntary activity

	

	Job title:
	     
	
	Employer's name and address:

     


	
	
	

	Date started:
	     
	
	

	
	
	
	

	Date left and reason for leaving (if applicable):
	     

	
	

	Brief description of duties and responsibilities:

     


	

	Employment and volunteering background
Please give details of all your previous jobs since leaving school/college in date order starting with most recent, including any unpaid or voluntary work. 

	From
month/year
	To
month/year
	Place of work/employer or provide explanation for any gaps here (if applicable)
	Annual salary (gross) or scale/grade if Local Government
	Title/responsibility
	Reason for leaving

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	

	Gaps in Employment, Education or Volunteering
Please explain any gaps in your employment or education history, including any periods of unemployment or volunteering, using a separate sheet if necessary

Start Date of Gap

End Date of Gap

Explanation/reason for Gap

     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
References 

	

	Please give the name and address of two people we can approach for reference.  
One of these should be your current/most recent employer or volunteer manager.  References from relatives or friends will not be accepted.  

Where possible your referees should be able to tell us about your ability to volunteer at Newfield and your suitability to work with children and vulnerable adults. We will always take references from your current or most recent employer or volunteer manager and may ask for references from any of your previous employers.  
We will not accept two references from the same organisation.  
Please note we will not make a volunteer offer until we have received two satisfactory references.                      

	

	Referee One
	
	Referee Two

	Name:
	     
	
	Name:
	     

	  Current    FORMCHECKBOX 
Employer
	 FORMCHECKBOX 

	Previous  FORMCHECKBOX 
       Employer 
	
	Non-employer  FORMCHECKBOX 

	
	  Current  FORMCHECKBOX 
Employer
	
	Previous  FORMCHECKBOX 
       Employer 
	
	Non-employer  FORMCHECKBOX 


	 If referee is non-employer please state relationship:

      
	
	  If referee is non-employer please state relationship:

       

	Address: (including post code)

     

	
	Address: (including post code)

     

	Telephone no: 
     
	
	Telephone no: 
     

	E-mail:
      
	
	E-mail:
      

	  Can we contact your referees prior to interview?   Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 


	

	Pre-booked Holidays
Please state the dates of any pre-booked holidays you have, within and outside of term-time:        


Relevant skills, knowledge and experience

	This page is very important. It's your chance to tell us why you want to become a volunteer at Newfield School, why you think you are suitable, what you would gain from the opportunity and what value you could bring. 
Think carefully about relevant examples you can use from at home, school, and leisure, paid or unpaid employment.
The information you provide here is important in determining whether we interview you for a volunteering opportunity or not.  We can only invite you for interview if we can clearly see that there is a mutual benefit to you volunteering at Newfield School.  Continue on a separate page if necessary.





	Availability to Volunteer at Newfield

Please indicate below the days and times you could regularly volunteer at Newfield School.  Please note that there would be an expectation that you could volunteer for us on a set day or days each week.
Mondays

Tuesdays

Wednesdays

Thursdays

Fridays

Mornings only

Afternoons only

All Day

Duration of Volunteering Opportunity
Please provide details of when ideally you would like the volunteering opportunity to begin and end, if applicable.

Date able to volunteer from:      
Date able to volunteer to:           if applicable
Emergency Contact Details 

	

	Please give the name and contact number of a person we could contact in an emergency if necessary whilst volunteering at Newfield School.

	

	Emergency Contact

	Name:
	
              

	 Their relationship to you:  
     

	Telephone No: 
              

	Medical Conditions and Allergies

Please provide details of any medical conditions or allergies which the school first aiders need to be aware of:

Details of medical condition or allergy:      
Details of where any medication kept to be used in the event of an emergency:          


	


	Disclosure of Criminal Background

The Rehabilitation of Offenders Act 1974 says after a certain time some convictions are 'spent.' That means you do not have to tell us about those convictions.  
However jobs or volunteering opportunities working with children or vulnerable adults are exempt from the Rehabilitation of Offenders Act, and therefore by law you must tell us about all convictions, spent or not, (unless covered under the minor filtering of convictions legislation) cautions and bind-overs and give the dates. 
Have you ever been found guilty of a criminal offence or been given an official caution?  Yes  FORMCHECKBOX 
  No   FORMCHECKBOX 
                                                                                                                                 

If yes, please provide full details including date of conviction/caution, conditional discharge or bind-over, court, nature of offence and sentence imposed on a separate piece of paper and place in a sealed envelope marked “Private and Confidential - For the Attention of the Interview Panel”.  Please return this envelope with a hard copy of your completed application form.

Any volunteer offer will be subject to a satisfactory check supplied by the Disclosure and Barring Service (DBS).  The check will include any cautions, reprimands or final warnings as well as convictions.

Have you registered to join the DBS update service?  Yes  FORMCHECKBOX 
  No   FORMCHECKBOX 
  Keeps your DBS certificate up-to-date for a small annual subscription and enables employers to carry out free, instant online status checks on your certificate

We will ask you to sign below to say the information you have provided about your criminal record is true. If you do not tell us about any criminal conviction, your application will be disqualified or, if you have started volunteering, this would stop immediately. For more information about the DBS visit www.gov.uk/jobs 

	


	Are you disqualified from working with children or vulnerable adults, on the Disclosure and Barring Service Barred List for either children or adults and/or subject to any sanctions imposed by a regulatory body i.e. GSCC, List 99, POCA/POVA Lists?                                                                                Yes   FORMCHECKBOX 
   No   FORMCHECKBOX 
 
 

	

	Are you related to any employee or member of the Governing Body of Newfield School, a pupil attending Newfield School or elected member or senior officer of the Council 

Yes   FORMCHECKBOX 
   No   FORMCHECKBOX 
 

	If YES, please give details            Canvassing directly or indirectly will disqualify candidates
	
	
	
	

	

	

	Data Protection Act
In accordance with the Act, you should be aware that the personal details submitted with this application form will be used for selection purposes and for HR records if your application is successful.

	

	Declaration
I certify that the information given on this form is, to the best of my knowledge, correct and complete, and I understand that by deliberately giving false or incomplete answers, I will be disqualified from consideration for volunteering at Newfield School and may be liable to immediate ending of the volunteering opportunity dismissal with possible referral to the police.

	Signature:
	     
	Date:
	     


You can post your form to: 



Or email your form to: 

HR Team





ContactHR@newfield.blackburn.sch.uk  
Newfield School

Old Bank Lane
Blackburn

BB1 2PW

We will keep your details on file and will be in touch with you when a vacancy for a volunteering opportunity arises.  Good Luck!
Volunteer Ref:





Applicant Ref:
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